JOURNAL ENTRY FORM
	Dept ID
	Journal Date
	Acct. Period/FY
	Journal No.

	     
	     
	     
	     


	Agency/Department/Special District Name
	Contact
	Phone

	     
	     
	     


	1
	ACCOUNT
	FUND 
	DEPT ID
	PROGRAM
	CLASS/LOCATION

	
	     
	     
	     
	     
	     


	DESCRIPTION (Maximum: 30 spaces)
	PROJECT/GRANT
	AMOUNT

	     
	     
	     


	2
	ACCOUNT
	FUND 
	DEPT ID
	PROGRAM
	CLASS/LOCATION

	
	     
	     
	     
	     
	     

	DESCRIPTION (Maximum: 30 spaces)
	PROJECT/GRANT
	AMOUNT

	     
	     
	     


	3
	ACCOUNT
	FUND 
	DEPT ID
	PROGRAM
	CLASS/LOCATION

	
	     
	     
	     
	     
	     

	DESCRIPTION (Maximum: 30 spaces)
	PROJECT/GRANT
	AMOUNT

	     
	     
	     


	4
	ACCOUNT
	FUND 
	DEPT ID
	PROGRAM
	CLASS/LOCATION

	
	     
	     
	     
	     
	     

	DESCRIPTION (Maximum: 30 spaces)
	PROJECT/GRANT
	AMOUNT

	     
	     
	     


	5
	ACCOUNT
	FUND 
	DEPT ID
	PROGRAM
	CLASS/LOCATION

	
	     
	     
	     
	     
	     

	DESCRIPTION (Maximum: 30 spaces)
	PROJECT/GRANT
	AMOUNT

	     
	     
	     


	6
	ACCOUNT
	FUND 
	DEPT ID
	PROGRAM
	CLASS/LOCATION

	
	     
	     
	     
	     
	     

	DESCRIPTION (Maximum: 30 spaces)
	PROJECT/GRANT
	AMOUNT

	     
	     
	     


	CASH DEBIT:
	     
	
	CASH CREDIT:
	     


	     
	
	     
	
	     
	
	     

	Prepared By
	
	Date
	
	Prepared By
	
	Date

	     
	
	
	
	     
	
	

	Phone
	
	
	
	Phone
	
	

	
	
	     
	
	
	
	     

	Approved By
	
	Date
	
	Approved By
	
	Date

	     
	
	Debit Document Total
	
	     
	
	Credit Document Total

	Phone
	
	     
	
	Phone
	
	     


	To Be Completed By the Auditor-Controller’s Office


	
	
	
	     


	Central Approver’s Signature
	
	
	Date


Distribution:  Original – Auditor-Controller’s Office
Copies – Debit Dept.






Credit Dept.
Effective:  June 2002

Interim ACO Form

Reviewed: September 2003


