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INSTRUCTIONS:  Complete the form, attach grant award (if applicable). 
	
	Establish
	
	Update 
	
	Inactivate
	Effective Date:
	

	Establish A Project/Grant




	Number

(Business Unit Prefix)
	
	Status

(Active/Inactive)
	
	Acctg. Start Date
	
	Acctg. End Date
	
	Description

(Limit 30 characters)

	
	
	
	
	
	
	
	
	

	
	System Generated
	
	Assigned By Department
	


	
	
	

	
	
	

	Agency/Department/Special District
	
	Special District


	
	
	
	
	
	


	Requestor’s Name


	
	Date
	
	Phone
	Mail Stop #


	(Optional)
	
	
	
	
	

	
	Manager Name
	
	Phone #
	
	Expiration Date


If this is to update a project or grant, describe the changes to be made and explain the purpose of the changes here:

	

	

	


	1
	P/G Amount
	Overall P/G Amount
	
	Budget Line Level (()

	
	
	
	
	
	Project
	
	Phase

	
	
	
	
	 
	Segment
	 
	Activity


	2
	
	
	Yes
	No

	
	a
	Is a P/G Budget Required?
	   
	  


	
	b
	Indicate the P/G Budget Level Control
	   


	
	c
	Should an Overdraft be allowed?
	   
	  


	
	d
	Is there Overall P/G Control?
	   
	  


	
	e
	Is this amount included in the total appropriation for the fund?
	   
	  


	
	
	Yes/No

	3
	Will the P/G be active for Time & Labor in HRMS?
	   

	
	
	
	
	
	
	
	

	a
	If yes, list the task groups.
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	Yes/No

	4
	Does this P/G connect to an existing Funding Source Control?
	   


	a


	If yes, provide information below.

	Funding Source

(Up to 5 characters)
	
	Grantor

Source Year
	
	Funding Source Display

(Priority # or Percentage)

	     
	
	    
	
	   

	     
	
	    
	
	   

	     
	
	    
	
	   

	     
	
	    
	
	   

	     
	
	    
	
	   


	Comments:
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