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YEARENDPRRESENTAEIONS

Intro/Budget control/JE preparation

Due To/From Other Funds

V YearEnd Process Overvie

T=12 Due From Other Governments

Operating Accounts Receivables

V Available Online Resources
V Schedules Walkthrough

Inventory

v=12 Due to Other Governments

Capital Leases

Accounts Payable Other

K=1 Encumbrances
§-12 Deferred Inflows of Resources
= (Adwv: /Unearned )

§-12 Deferred Inflows of Resources
(unavailable)
Advances from Grantors and Third
S-12 Parties (Advance-Other)

Prepaid Expenditures

Transmittal Letter

Bank Accounts Controlled by a
Department

CIP (Construction in Progress)

Contingent Liabilities

Revolving Fund

Pollution Remediation
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YEARENDRROCESS OVERVIE

Objectives

V To provide guidance on yeand closing
procedures so that we can:

AHave consistency in reporting

AcContinue to report accurate, timely & reliable information

V To answer yeaend related questions or
requirements

V All organizational units under the BOS governance
are required to submit yeaend schedules
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COUNTY OF RIVERSIDE

COUNTY O

YEARENDPRROCESS OMERVIE

Submittal and Deadlines for Schedules

V Deadline isluly 12, 201%except for Schedules P, W, & Q)
V Schedules P and W are daagust 2, 2019

V Schedule Q is dusugust 19, 2019

V Thresholds materiality $5,000
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AVAILABLE\ONEINECRESOUR

YearEnd Manual, Schedules, and ACO Calendar can be found at:

http:// www.auditorcontroller.org

ABOUT

DEPARTMENTAL  DIVISIONS

Message from Paul Angulo

Daas fotkow citizen

Fraud tothhe 24/7/

o of trght
Attt anc ot

W 10 sarve you Fin

Public Services Nows & Highlights Policies & Procedures
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AVAILABLEONEINERESOUR

Reports & Publications

01 CAFR - The Auditor Controller's Office publishes the Comprehensive Annual Financial Report (CAFR) providing
an ovenview of the County's financial position and acivity. Copies of the report can be downloaded by selecting
ihe links below. Adobe Reader is required to view files.

3 PAFR - Popular Annual Financial Report - Less in depth reporting of CAFR. Financial highlights of Riverside
County’s General Fund revenues, expenditures and financial position.

I d CIACO Newsletter
C ACO Ca e n ar _ Gromsasceases  ACO Calendar located here

{1 GASB - Govenmental Accounting Standards Board - Presentation on Statements 33 & 34
Cachart of Accounts
' General Fund Daily Cash Balance

(3 Governmental Accounting Glossary - The purpose of the Govemmental Accounting Glossary is to nelp facilitate
the comparison and analysis of Riverside County financial transactions and reporting by minimizing differences in
terminology.

C YearEnd Closing

© single Audit Reports

M a n u al I Mandated Cost Claims (SB9D)

€3 countywide Cost Allocation Plans (COWCAP)

) - cousisions
12018 Year-End Closing Manual - The purpose of the Year-End Closing Manual is to promote uniformity and
| consistency in the procedures to be followed by al arganizational unis of the County i the process of collecting
 and reporting year-end financial data
632018 Year-End Training Narrated Presentation (Provide Us Feedback by Completing this Survey
§ hitpsyhww surveymonkey comin2ZTCXVW
earEn chedules s
#2018 Year-End Training PDF Handout

£2018 Year-End Schedules
12018 Period 9 Year-end Schedules L-1, L-2. L-3, 0-9, §-9, 70, & VOFY 2017-13

32018 Encumbrance
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YEARENDEBUDGE D CONTROL

V Pursuant to Government Code Title 3 Government
of Counties§29120, budgetary units cannot exceed
BOSapproved appropriations

V ACO cannot close fiscal year until appropriation
budget deficits are eliminated pursuant to BOS
approved budget action
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JOURNAL\ENTRY (JE) GUIDELIN

V Accrual must be $5,000 or greater

V Round amounts to nearest dollar
V Upload/attach support to your JE

V Submit a copy of your JE with each signed YE Schedule &
ddzLIL2 NI Ay 3 R20dzyYSywWiyRéE P2 «
(Simpler or PeopleSoft queries are not acceptable
supporting documents)

V An accrual entry must include both the accrual and the reversa
entry for posting
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ACCRUAINENTRYRRERPARAT

| COUNTY OF RIVERSIDE 235781 - F910PRDA (Production)

| CALTFC

Favclribes MainvMenu > GeneraI'Ledger » Juugﬂals » JoumavIEntry » Create/Update Journal Entries

Create/Update Journal Entries

d an Existing Value Add a New Value

Business Unit: RIVCO | Q)
Journal | NEXT

Journal Date:  6/30/2019 [

Find an Existing Value | Add a New Value

2019 YEAEND TRAINING
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ACCRUAINENTRYFRRERPARAT

EEER Unes | Tolals | GashEdil | Evors | Approval |

Unit: RIVCO Journal ID: 0002093497 Date: 06/30/2019
Long Description: Year-end Schedule | - Accrue medical service claims wire payment paid in July for the week l@
‘ending 06/28/2019
*Ledger Group: ACTUALS Adjusting Entry: Non-Adjusting Entry
Ledger: Fiscal Year: 2019
*Source: YE Period: 12
Reference Number: [FsoPT | ADB Date: 06/3012019
Journal Class: [ &
Transaction Code: WQ Auto Generate Lines
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ACCRUAL REVERSAPARRERARA

Journal Entry Copy

Business Unit: RIVCO

Copy From ID: 0002098497 Copy From Date: 06/30/2019
Journal ID: 00R2088497 Ledger: B] Reverse Signs
Journal Date: 07012020 5 | New Ledger: [ ¥ Recalculate Budget Date ]
ADB Date: Document Type: [ save Journal Incomplete Status
Currency Effective Date: 5
Reversal Date

ADB Reversal Date

® same As Journal Reversal
() Beginning of Next Period On Date Specified By User

O End of Next Period ADB Reversal Date:

O Next Day

O Adjustment Period

O On Date Specified By User

Adjustment Period: Q
Reversal Date: [l
OK | Cancel | Refresh |
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INSTRUCGTIONS

Mail Schedules and Supporting Documents to:

ACO YeaEnd
Mail Stop #1050

Question®
Submit them by email to
acoyearend@rivco.org
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Scheduled Transmittal Letter

County of Riverside
As of June 30, 2019 m
SCHEDULE N Due July 12, 2019 COUNTY OF RIVERSIOE
From:
TRgency Neme)
Tor Auditor-Controtier’s Office:
Attn: ACO Year-End
Generai Accounting Orvision
Subject: Transmittal Of Year-end Closing Schedules.
Fund No:
Business unt: Phone Mo
Deptio: Mai stop:

Check the appropriate boxes & attach Schedule to this document.

DUE FROM GOVERNMENTAL FUNDS/ DUE TO

OTHER FUNDS. L N
B DUE FROM OTHER GOVERNMENTS (DFOG) r r " r
c OPERATING ACCOUNTS RECENVABLE r r r r
€ INVENTORY OF MATERIALS AND SUPPLES o r r r
3 DUE TO OTHER GOVERNMENTS (DTOG) = r r r
" CAPTAL LEASE r r r r
' ACCOUNTS PAYABLE - OTHER = r r r
REQUEST FOR RESERVE FOR Schedue submited
= & e & 40 CEO for approval
o
A ‘ I - 10 CEO for approval
r

L1 (Advance)
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Schedule N Transmittal ketter

V Schedule N

ADue July 12, 2019

V Schedule K and-K .

ASend to CEO (County
Executive Officer) for
approval

ADue July 12, 2019

m AUDITOR
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FY2019YEAREENDT FRAINING
Schedile Krand K Encumbrances

County of Riverside AUDITOR
As of June 30, 2019
SCHEDULE N Due July 12, 2019 COUNTY OF RIVERSIDE
From:
Agency Neme]
Tor Audstor-Controlier's Office
Attn.: ACO Year-End
General Accounting Dwvision
Subject: Tranamittal Of Year-end Closing Schedules
Fund No:
Business Unit: Phone No.:
Dept: Msil Stop:

Check the appropriate boxes & attach Schedule to this document.

'DUE FROM GOVERRMENTAL FUNDS/ OUE TO

OTHER FUNDS. ‘s L & r
B DUEFROW OTHER GOVERMMENTS (DFOG) r r r
C OFERATHG ACCOUNTS RECEVABLE r r r r
£ AVENTORY OF WATERILS AYD SUPPLES r r r
G OUETOOTHER GOVERMAENTS (©T0G) r r r r
W camALLeAsE r r r r
ACCOUNTS PAYABLE - OTHER r r r
REQUEST FOR RESERVE FOR Schedule submeied
«  ENCUNBRANCES (Governmentsi Fnds OnW r = - n prp—
 Requres CEO Aunarc %
Subtting 10 ACO
REQUEST FOR RESERVE FOR Schedue subreiea
i EACUUBRANCES (Goversment Funds Only) r r r r 1 CEO for spgrovat
- Reauies CEO Autnarzston Sefere r
Sutmtiog o ACO
OEFERRED NFLOWS OF RESOURCES -
L1 (Advance) REVENUE RECENED N ADVANCE OF r r r o
EARNNG/ ENTITLEENT PROCESS
2019 YEARND TRAINING 15
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Schedules K and K1 - Encumbrances
What is an Encumbrance?

V  An encumbrance iis;asﬁpeiaiali\:gpetof(aonmmminq;tmnsaotion
that anticipates afuture exPe iture from commitments
iel?l%c{ }l(;' ggmam;ye perfoimed sandypurchase orders
not y .

V  Funds are encumbered)orsetasidey in guparticutar
appropriatiom budgetary account for a specificifuture
purpose.

V  Encumbrances:arewusedda control expenditure.ccommitment
for the year and to enhance: casinmanagement.

V  Amn encumbranceiisitheffirst;pant of :aithreepart process ffor
purchasi n&aﬁ\d paying ffor goods or services( T(The btherntw:
arts are the AccountsiRayable proeessnand theaGash
isbursementsprocess).

2019 YEARND TRAINING

Schedules K and k1
Request For Encumbrances
We use two schedules to document
and record an Encumbrance
SchetiuieskK
Purchase @rders@nly

Schetiulesikl
Other Commitments such:as Gantracts,

Form 11s, MOUSs, andiForm-=5s}Hl1s, etc.

2019 YEAREND TRAINING




6/20/2019

Schedules K and k1

Request For Encumbrances

What are the advantages ofiusing an Encumbrance
System?

V An exmﬁumbﬁancecgguireﬁ.t at propemauthorizati
must lbe obtained-before arpurchase takes place
before a financial commitment occeurs.

V An encumbrancesystem isoproactive rathen than
reactivessincelthe Executive Officecand BOShav
ability to approve(question; or if-necessaryc- pre
empia-potential commitment of funds from taking
placethefore alegalliability. isincurred.

V An encumbrance approvalssystem-« nizes
budgetary constraints. 1Byiinsufing that ik
available balamaein a budgetary accountiis
sufficient to allow the purchaseccommitmentthe
organization is prevented(from (D.\LQFSPeﬁﬁI
before the commitmenttakes)placelf fuayba%atary
account lacksssufficientfunds topplacelthe _
encumbrance,imanagement camtake sieps ia adjt
or revise its budgetary planiif it wishesttonrmeve
forward withhthe: purchase.
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SchedulesiK.andikl
Request Ikor Encumbrances

Only commitments with currently available budgetatl
approprigiiinis can be @nauheesdd. RRgaesestofor
Encumbrancescamooeexeabapgpoi@deN di €louatniyosic

Approved Net County Cost Actual Net County Cost

Budgeted Appropriations Actual Expenditures

Less: Est. Dept. Revenues Less: Actual Dept. Revenue
= Budgeted Net County Cost = Actual Net County Cost

2019 YEARND TRAINING

SchedulesiK.andikl

Request ikorEncumbrances
EventsNot Qualifying For RequestFor Encumbrances:
V' Goods or services received prior to or on June 30

A These become liabilities
A Pay through PeopleSoft by August 13, 2019 or
A Accrue on Schedule A, G, or |

V' Undelivered goods or services as of June 30 that are
less than $5,000

V Requisitionsare requests and=stimates and Proposals
are just that, an estimate and neither qualify as a
commitments or obligations.
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SchedulesiK.andikl

Request korEncumbrances
PO Rollover

V Please let Helg&chweitzer (ischweitzer@rivco.org
know ASAP if your department for whatever reason
wants to be excluded from the PO Rollover Process.
Please note that this is regarding the regular PO
Rollover process that will take place on 06/28, NOT thq
Blanket PO Rollover.

2019 YEARND TRAINING

SchedulesiK.andikl

Request IForEncumbrances
PO Rollover

V The PO Types that are included in PO Rollover are:

vSupply vRegular-G
vPrint vRegular-S
vLVPA-G  vlLease
vLVPA-S vFinance
vELVPO-G vSole Src-G
vELVPO-S vSole Src-S

V' The PO must have a Status of Dispatched or Pending
Approval

2019 YEAREND TRAINING
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mailto:hschweitzer@rivco.org

ulesiK.andikl - Encumbrances
h, Encumbrances reports will be posted on the
GLWRU 4RQWUROOHU ZHEVL
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Schedules K andK -1 - Encumbrances

Scroll down to the YearEnd Publications folder and select the
Encumbrances (Schedule K) Listing

6/20/2019
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