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	SIGNATURE STAMP SAMPLE

Send to the Chief of the General Accounting Division
OFFICE OF THE AUDITOR-CONTROLLER
	SPM Form

 ADM - 5

(Policy #XXX)


	Effective Date:
	     


In lieu of original signatures, the approved signature stamps shown below can be used for the following documents (Check all that apply):

	 
	1
	Requisitions
	 
	7
	Journal Entries


	 
	2
	Receiver Copies of Purchase Orders
	 
	8
	Payroll Attendance Reports


	 
	3
	LVPO/Confirmation Purchase Orders
	 
	9
	Year-End Closing Documents


	 
	4
	Approved Contract on File Stamp
	 
	10
	Capital Asset Certification Listing


	 
	5
	Document Authorizing Educational/Travel Expenses
	 
	11
	Appropriation Transfers


	 
	6
	Vouchers
	
	
	


	Name (Print or Type)
	
	Sample of Signature Stamp
	
	Initials
	
	Document authorized to sign

(Indicate document name or #) 

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     

	
	
	
	
	
	
	

	     
	
	
	
	
	
	     


	     
	     


	Dept. ID
	Agency/Department/Special District Name
	 
	Check if Special District


	
	
	     

	Department Head/Special District Director
	
	Date


5/22/2002 


Standard Practice Manual – Form ADM-5

May 2002


Signature Stamp Sample

