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	Establish/Update/Inactivate

Program Request
OFFICE OF THE AUDITOR-CONTROLLER

Preliminary, verbal approval from an Executive Office analyst is required before a written request can be made.
	SPM Form GL - 8

(Policy #502)
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	Establish
	
	Update
	
	Inactivate 
	Effective Date:
	__________


	Program Number (Roll-up #)

(To be Assigned if New)
	PROGRAM NAME

	
	


	(
	GOVERNMENTAL MANDATE 

(Check only one)
	
	(
	PROGRAM LEVEL 

(Check one)

	
	Federal
	
	
	Level 2*

	
	State
	
	
	Level 3*

	
	Local
	
	
	Level 4*

	
	Department
	
	
	Level 5


*If the program is a level 3 or greater, write the names of its parent program in the space provided.

Purpose:

	

	

	


Explain the legal basis for the establishment of the Program.  (Attach documentation with applicable section(s) highlighted.)

	

	

	


	


	Agency/Department/Special District Name
	
	Special District


	
	
	
	
	
	


	Requested Signature             /            Printed Name             


	
	Date
	
	Phone
	Mail Stop #


	Auditor-Controller Approval


	

	
	
	Approved 
	
	Denied

	
	
	

	
	
	
	
	

	
	Senior Accountant, General Accounting Division, Office of the Auditor Controller
 
	
	Date
	


	Email Distribution 

	Date Distributed:
	


Original – Auditor Controller
Email - 
Requesting Department (Preparer)

 
Oasis - GL Team



Oasis – AR Team


Oasis – HRMS

	SPM Form GL - 8


	Page 2 of 2

Establish/Update/Inactivate Program Request

(Submit all pages) 



	To Be Completed By the Auditor-Controller’s Office




CHECKLIST

	(Circle One)

	No.
	Add
	Inactive
	Description
	(
	Initials
	Date

	1
	
	
	Chart of Accounts
	
	
	

	
	A
	I
	Update Crosswalk
	
	
	

	
	A
	I
	Create/Update/Inactivate Program
	
	
	

	
	A
	
	Update Official Tree
	
	
	

	
	A
	
	Update Account Code Tree
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	COMMENTS:
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