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	Establish 
	
	Update
	
	Inactivate 
	
	Effective Date:
	


	Memo Account

(To be Assigned if New)
	Description (Limit 30 characters)
	Short Description 

(Limit 10 characters)

	
	
	


	


	Agency/Department /Special District Name
	
	Special District


	
	
	
	
	

	Chartfield Requestor Printed Name
	/  Phone
	/ Mail Stop #
	
	Date


	


1.  Purpose:

	

	

	


2. What would this memo account represent to the organization?  

	

	


	Auditor-Controller Approval 
	

	
	
	
	
	

	
	
	Approved 
	
	Denied

	
	
	
	
	

	
	Senior Accountant , General Accounting Division, Office of the Auditor-Controller
	
	Date
	

	
	
	
	
	


	Email Distribution – By the Auditor-Controller’s Office         

	Date Distributed:
	   
	    


Original - Auditor-Controller (General Accounting) 
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