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	Section 29850:  If any warrant issued by the county auditor is lost or destroyed before it is paid by the treasurer, the amount due may be recovered by the legal owner or custodian by filing with the auditor or his or her designee an affidavit setting forth the fact of the loss or destruction of the warrant.




	

	Provide all information.  An incomplete form will be returned.



	WARRANT INFORMATION

	
	
	
	
	
	
	

	DATE
	
	AMOUNT
	
	NUMBER
	
	BUSINESS UNIT


	(1)
	Are you the legal owner or custodian of this warrant?
	 
	Yes
	 
	No

	
	If you are not the payee, but are the legal owner or custodian, attach proof of authority (e.g., company letterhead showing affiliation with payee).


	(2)
	Is the warrant lost or destroyed?
	 
	Lost
	 
	Destroyed
	
	


	(3)
	Explain how this warrant was lost or destroyed.


	     

	     


By signing this declaration, I understand if the missing warrant should come into my possession, it is not to be cashed but returned immediately. The claimant agrees that if for any reason it is found that the claimant is not entitled to the payment or claimant receives a duplicate payment, the claimant will return the funds to the Office of the Auditor-Controller within fifteen (15) days to the following address:
County of Riverside ● Office of the Auditor-Controller 

4080 Lemon Street, 11th Floor ● P. O. Box 1326 ● Riverside, CA  92502-1326
I declare, under penalty of perjury under the laws of the State of California, that the foregoing is true and correct.  I have not received any part of the money, nor any benefits from said warrant.  I have not authorized anyone to endorse said warrant to receive money for myself or to make payment on my behalf for any personal or financial obligation.           ALL PAYEES MUST SIGN – See Page 2
	

	SIGNATURE (Payee/Business Claimant)                                                                                                          CONTACT NUMBER


	Executed at
	
	,
	
	on
	

	
	(City)
	
	(State)
	
	(Date)

	
	
	

	PRINTED NAME (Payee/ Business Name)
	
	BUSINESS CLAIMANT NAME AND TITLE


	

	MAILING ADDRESS                                                                                                                                                             



	EMAIL ADDRESS


	

	To be Completed by Issuing Department

	Authorized to reissue by:
	Contact phone number:
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Guidelines for Authorized Signers

(A) Individual - If the payee on the warrant is an individual, the person named as the payee must sign the form. If there are multiple payees listed on the warrant, each payee MUST sign the form.
(B) Corporation - If the warrant is payable to a corporation (including Non-Profit Corporate structures), the form must be signed by an officer of the corporation. Qualifying officers include the following:

· Chairman of the Board

· President

· Chief Executive Officer

· Chief Financial Officer

· Corporate Secretary or Assistant Corporate Secretary

· Executive or Senior Vice President

· Vice President

· General Counsel

· Treasurer or Assistant Treasurer

· Controller or Assistant Controller

· Chief Accounting Officer

· Director (Non-Profit ONLY)

· Property Tax Manager (ONLY if the claim is for a property tax refund)
(C) Partnership - If the warrant is payable to a General Partnership or a Limited Partnership, the form must be signed by a General Partnership of the organization. A Limited Partner is approved to sign the form ONLY if this person has been specifically authorized by the partnership to participate in the control and management of the business.

(D) Limited Liability Company - If the warrant is payable to a Limited Liability Company, the form must be signed by a Managing Member of the organization. A Manager is approved to sign the form ONLY if this person has been specifically authorized by the membership to participate in the control and management of the business.

(E) Sole Proprietorship - If the warrant is payable to a Sole Proprietorship, the form must be signed by the owner of the business.

(F) Government Agency - If the warrant is payable to a Government Agency, the form must be signed by an officer of the agency. Qualifying officers include the following:

· Executive Officer

· Chief Administrative Officer

· Chief Financial Officer

· Finance Director

· Agency Director

· Department Head/Chief or Assistant Department Head/Chief

· Bureau Chief or Assistant Bureau Chief

· Division Chief

· Treasurer or Assistant Treasurer

· Controller or Assistant Controller

· Fiscal Officer

(G) Trust - If the warrant is payable to a Trust, the form must be signed by EACH individual who has been appointed as a trustee. Required supporting documentation includes a copy of the Trust Agreement that gives the names of each trustee.
(H) Estate/Deceased Payee - If the warrant is payable to an estate of a deceased individual or to a person who is now deceased, the form must be signed by either the executor or the administrator of the estate. Required supporting documentation includes a copy of the Death Certificate and evidence of appointment as executor or administrator.

(I) Closed/Sold/Dissolved Entities – If warrant was issued to a corporation that is no longer in business, claimant must provide evidence authorizing him/her to the stale dated warrant.  Documents such as Final Federal Tax return filed including Schedule C or buy/sell agreements showing who has the right to unclaimed assets after the close of sale must be submitted.
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