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Quarterly Payroll Meeting
Welcome and Opening 

Remarks

Jennifer Fuller
Deputy Auditor - Controller

County of Riverside � Office of the Auditor-Controller

Deputy Auditor - Controller



Online Warrants
– Effective 07/03/08 there was a policy 

change effecting the Online Warrant turn 
around time. 

– Online warrants received by 10:00am will 
be available after 4:00pm the next business 
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be available after 4:00pm the next business 
day for pick up or will be mailed.

– This change is due to the implementation of 
FLSA and the additional reviewing 
necessary to make sure the employee is paid 
properly. 



Online Warrants 
– Exception to the above turn around times:

Due to the Final check process, if an online 
warrant  is received by ACO Payroll on non-
pay week Thursday or Friday, the warrants 
will not be available until pay week Tuesday 
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will not be available until pay week Tuesday 
after 4:00PM for pick – up or mailing. 



Balance Correction Notices
– Balance correction notices are processed by 

ACO Payroll to adjust leave balances and 
process time bank donations.

– All forms must go through Central Human 
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– All forms must go through Central Human 
Resources for approval. 

– All forms must have the appropriate HR 
signature.



Mailing of Pay Advices
– ACO will continue to mail out advices
– ACO is working with the Unions on 

possible cost saving opportunities available 
with the mailing of pay advices. 
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– More information to come!



Garnishments
– Fees for Child Support

• On the paycheck dated February 25, 2009 
a $1.50 administrative fee for child 
support deductions went into effect. This 
fee is charged per deduction. 
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fee is charged per deduction. 
• This fee may be charged on additional 

types of garnishments in the future. 



Garnishments 
– Earnings Subject to Garnishment

• A payroll stuffer went out with the 
paycheck dated  March 11, 2009 listing 
earnings subject to garnishment.  This 
will go into effect pay period 6 dated 
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will go into effect pay period 6 dated 
March 25, 2009.

• Want more information? 
Go to the Auditor-Controller website   
www.auditorcontroller.org



Military Pay
• A change in reporting is required for 

compliance with CalPERS rules regarding 
members called to active duty. Employees on 
extended military leave that are coded as 
absent without pay using the code (MLA) and 
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absent without pay using the code (MLA) and 
receiving Military Differential Pay (MLP) are 
not paid holiday pay using the code 
HOL. Instead, their holiday pay is included in 
the military differential pay (MLP).



Military Pay
• Employees on Extended Military Leave

• Do not enter holidays as HOL.
• Enter the full 80 hours as MLA.
• ACO Payroll will key the differential pay 
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• ACO Payroll will key the differential pay 
(MLP) and include the holiday pay as 
well.

– Employees receiving regular pay (REG) 
coded as MIL are not affected by the change



ACO Payroll FLSA Round - Up
A big THANK YOU to 

Jennifer Moquin from Central HR 
and  

Peggy Behrens from Oasis
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Peggy Behrens from Oasis
For participating in the Round – Up sessions.



ACO Payroll FLSA Round - Up

• Q: We have an exempt employee that does not get 
overtime but works more than 9 hours a day. We 
need to track the time over 9 hours for a project what 
code do we use for the time over the 9 hours 
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scheduled? 

• A: Use the project code overtime code (PCOVT). 
This is a non paid code and will track the hours 
worked over the scheduled 9 hours. 



ACO Payroll FLSA Round - Up
• Q: What is the difference between HLR and 

HLX? 

• A:  HLR is reportable to CalPERS and HLX is 
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• A:  HLR is reportable to CalPERS and HLX is 
not reportable to CalPERS. 



ACO Payroll FLSA Round - Up
For example….

• HLR is used if the employee works on a 
holiday that lands on their normal work day 
and wants their holiday time paid out to them. 
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• HLX is used if the employee works on a 
holiday that lands on their normal day off and 
wants their holiday time paid out to them. 



ACO Payroll FLSA Round - Up
• Q: Will the voluntary furlough time be 

considered non - worked time? 

• A: YES! If an employee works overtime in a 
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week that they have voluntary furlough time 
(VFP) then the overtime would be paid out as 
straight time since the employee did not 
physically work 40 hours in the FLSA week.



Suggestions for future
Round - Ups

County of Riverside � Office of the Auditor-Controller



DHA and CAR

• Dept Head Allowance (DHA) $275 per pay 
period.

• CAR represents the value of the personal 
commute use of a county provided vehicle. 
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commute use of a county provided vehicle. 
$1.50 per one-way commute = $3.00 per day.  
This is not dollars to the employee, the value is 
added to taxable earnings.



W-2s Are Out!
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2008 W-2 Statistics
• W-2 Statistics for 2008

– 23,766 W-2s issued
• Includes County, Flood and 11 Special 

Districts
– $1,151,388,342 in Federal Reportable 
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– $1,151,388,342 in Federal Reportable 
Wages

– $140,397,422 Federal Withholding
– $69,891,235 Employee Share of Social 

Security/Medicare Tax
– $45,402,298 State Withholding



W-2 Processing 
Accomplishments

• When were the eW-2s available this year?
– January 17th

• When did ADP mail paper W-2s?
– January 20th they were sent to the post office by 
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– January 20th they were sent to the post office by 
ADP

– Employees began receiving mailed W-2s on 
January 28th

• Number of active accounts using ADP
– 10170



The Results!
• We answered about 1600 W-2 inquiries

– Password  resets
– Where is my W-2?
– You used the wrong address!
– You withheld too little from my check!
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– You withheld too little from my check!
– I know I made more, I need a new W-2!
– I know I made less, I need a new W-2!
– Why doesn’t my Federal Reportable match 

my Social Security and Medicare 
Reportable?



The Results! 
• After W-2s are released

– Federal quarterly filing of  IRS 941s for the 
County, Flood and Special Districts payroll 
taxes.

– State quarterly filing of  EDD DE-6s for the 
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– State quarterly filing of  EDD DE-6s for the 
County, Flood and Special Districts payroll 
taxes.

– State annual filing of  EDD DE-7s for the 
County, Flood and Special Districts payroll 
taxes.



How You Can Help
• Check the Mailing Address for employees

– Some employees who have moved still have 
the old address in the “MAIL” address.

• We have about 150 (to date) returned W-2s in 
our office.
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our office.
– When employees call, we check to see if the 

W-2 has been returned, check for a new 
address in HRMS and send out the original 
W-2.



How You Can Help
• Let employees  know that if they used ADP to 

obtain their W-2 the prior year….they won’t 
get a mailed copy.

• Make sure employees know, we can’t help 
them with the amount of withholdings they 
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them with the amount of withholdings they 
claim on their W-4, they need to talk to their 
tax professional. 



How You Can Help
• You can also suggest they refer to the IRS 

Publication 919 – How Do I Adjust My 
Withholdings?  

• This publication can be located on the IRS 
website www.irs.gov.      

County of Riverside � Office of the Auditor-Controller

website www.irs.gov.      
• Remind employees that the difference between 

the Federal/State Reportable and the Social 
Security Reportable is normally the employee 
paid PERS deductions.

•



How You Can Help
• Give employees our W-2 phone number 

– (951) 955-3815 
• Please be patient with us.  
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Employees Claiming Exempt on 
W-4

• Lists sent to all HR reps listing the employees 
currently claiming exempt and the tax panel 
has not been updated 1/1/09.

• All employees were informed of the need to 
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• All employees were informed of the need to 
submit a new W-4 in the 12/3/08 stuffer. 

• If you do not receive the updated W-4, change 
to Single 0 for Pay Period  06 03/25/09.  

• Example of the tax panel:



W-4 Exempt Tax Panel
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Stimulus Package Impact
“Making Work Pay”

• New tax tables will be loaded into HRMS for 
Pay Period 07.

• Employees don’t have to do anything, BUT…
– The intent is to reduce tax liability by $400 

for Single and $800 for Married couples.
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for Single and $800 for Married couples.
– Married couples with two incomes, may 

both see $800 reduction resulting in under 
withholding.

• Tell employees to contact their Tax Advisor
• Payroll Stuffer will announce the change.



Stimulus Package Impact
www.paycheckcity.com/stimulus
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Central Human Resources
Announcements

Stacey Beale
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Dana Webb



Questions

? ?? ?
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? ?
?? ?

??



The End
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