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Viewing and Printing
my Pay Advice/Stub
with
Employee Self Service
(ESS)

Page 1 of 7
H:\Work Request \Viewing and Printing Your Pay A dvice-Stu b_ESS.docx



i@

COUNTY OF RIVERSIDE
AUDITOR-CONTROLLER

Table of Contents

ACCESSING PEOPIESOTE SEIf SEIVICE coviiiiiiii e e e e e e e e e e e e e e e e e s raraaaeeae e 3
Viewing YOUr Pay CheCK/Pay AQVICE .....c.ueeeiiueie ettt ettt ettt e ettt ete e e eettee e e staeeeenaaeeesabaeeeenneeas 3
Printing YOUr Pay StUD / Pay AQVICE ...ccocuiiieciiie ettt ettt ettt e etre e e eetb e e e eaaae e e eabaeeeearaeas 6
Frequently Asked QUESEIONS (FAQY) .....cvvviiieiiiiiiieiee e e eettte e e e e eecitee e e e e e etbae e e e e s setaresteaeeseesntaaeeeeesansrsaeaeeaans 7

Page 2 of 7

H:\Work Request\Viewing and Printing Your Pay Advice-Stub_ESS.docx



i@

COUNTY OF RIVERSIDE
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Accessing PeopleSoft Self Service
Log into the Self Service module of PeopleSoft. At
https://oasishrms.oasis.lcl/psp/HPD9/?cmd=login&languageCd=ENG&
UserID = ESS + EmplID
Password = ESS + EmplID + $ + last four digits of social security
ORACLE
ENTER YOUR PEOPLESOFT ENTERPRISE
USERID AND
PASSWORD == N — Select a Language: .
_— posswor | %f ﬁd o
[Soni | ey [
ey
= Eycceni
Tay jiz by
T L4 Satd
After you log in with your default password, the system will require you to change your password.
Click on the Self Service link.
ORACLE s
> Self Service — —
— Change My Password E—
Select Payroll and Compensation>View Paycheck
ES! - HPE9 Home Sign out

Search: Main Meny > 5
‘@ uﬁn@ Payroll and Compensation -
= Self Service g
Review your pay and compensation hisigapeipdilc your dircct deposi and other deducton or contrioution information.
— View Paycheck View Paycheck Direct Depasit E W-4 Tax Information
— Direct Deposit Review current and prior paychecks. Add or update your direct deposit information Review or change your W-4 information
2c Consent E View W-2/W-2c Forms E W-2/W-2c Consent
> Benefits View electronic W-2 and W-2¢ forms. Grant or withdraw consent to receive electronic W-2 and W-2c
I Enroliment ferms.
— Change Wy Password

There is a slight delay before the next page displays.

Viewing Your Pay Check/Pay Advice
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The following page will display with your paycheck and/or pay advice history.

COUNTY OF RIVERSIDE
AUDITOR-CONTROLLER

ESS| - HPES Home
Search: Mew Wind|
[~ Self Senvice -
= Payroll and Campensation View Paycheck
— View Paycheck
it Review your available paychecks below. Selectthe check date of the paycheck you would like to review.
- ~ Select Paycheck Find | View 100
[> Benefits Paycheck .
Lheck Date pany Pay Beqin Date ¥ Y PDF File
& Enroliment Check Date Compan Pay Beqin Date  Pay End Date Het Pa Number PDF File
e SOTIAEEE  County of Riverside 09/23/2010 100612010 51453.50 403274
2010-10-08 County of Riverside 09/09/2010 09/22/2010 $1471.40 4089094
2010-09-22 County of Riverside 08/26/2010 09/08/2010 $1471.40 4052255
2010-09-08 County of Riverside 08122010 08/25/2010 $1551.72 4034680
2010-08-25 County of Riverside 07i29/2010 08/11/2010 $1541.71 4021972
2010-08-11 County of Riverside 07152010 07/28/2010 $1541.71 3998957
2010-07-28 County of Riverside 07i01/2010 07i14/2010 5158173 3981040
2010-07-14 County of Riverside 0672010 06/30/2010 $1576.75 3963797
Click on the check date for the check you want to view.
ORACLE’
ESS - HPES Home

Search:

|~ Self Service
< Payroll and Compensation

[> Benefits
I> Enroliment
|- Change My Password

View Paycheck

Review your available paychecks below. Selectthe check date of the paycheck you would like to review

~ Select Paycheck

Check Date

2010-10-08

2010-09-22
2010-09-08
2010-08-25
2010-08-11
2010-07-28
2010-07-14

Company

County of Riverside
County of Riverside
County of Riverside
County of Riverside
County of Riverside
County of Riverside
County of Riverside

County of Riverside

Pay Beqin Date
0912312010
09/09/2010
0812812010
081212010
07/29/2010
07152010
07101/2010
06/M17/2010

Find | View 100

Pay End Date Net Pay
10/08/2010 51453 50
09/22/2010 5147140
09/08/2010 5147140
08/25/2010 51556172
0812010 5184171
07i28/2010 5194171
0714/2010 $1581.73
06/30/2010 $1576.75

Paycheck
Number

403274
4068004
4052255
4034880
4021972
3998957
3981040
3963797

PDF File

NOTE—the PDF style is only available for warrants issued December 1, 2010 or later.

Online checks issued between pay cycles may not appear in PDF version until the following payday. An
online check is check that was not issued on your regular pay day. Online checks are issued when
employees turn timesheets in late; partial hours are posted, prior period short term disability pay health

insurance adjustments, etc.
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COUNTY OF RIVERSIDE
AUDITOR-CONTROLLER

The check/advice will open in a new window.

ORACLE
o ____&

rch:

elf Service

Fayroll and Compensation
— View Paycheck

— Direct Deposit

View Paycheck
John Kringle

Review vour available paychecks

http:ffoapw3194.oasis. lcl: 7001 HPEY psft/V1926118399/RV_S5CHK. pdf - Windows Intern

> I |§, http:/foapw3194, oasis.|cl: 7001 JHPESfpsft iy 19261 18399(RY _SSCHK. pdf

w || *s ||

: File Edit GoTo Favorites  Help

Eonage B 1=
: pdf - | v | B search| (5 0| & PoF

| Lirks @ | Customize Links @ | Free Hotmall @ | Windows 5 Windows Marketplace 8 | Windows Media

~ Select Paycheck T;? 4}11‘? |"_’ghttp:,l’,l’oaprl94.oasis.\cl:?DDllfHPEQ,fpsFt,l’VIQZE;I18... | 5
Benefits
Enroliment Check Date LCompany
hange My Password 3010-10-20 GOl
-10- y of Riversy et - =
i Ml 8]~ 1 1 = ) [sz7% » - }e *
2010-10-08 County of Riverd ﬁ H @ @ i W ! - = F'# L*j L\J
2010-08-22 County of Riverg
2010-08-08 County of Riverd
County of Riverside v 3 CR1-CCR Broveckly Tday FLSA
5 35 ; = - v Bagi : 23721
2010-08-25 County of River Robert E. Byrd CGFM. County Auditor-Controller g:\*%gﬁ:ﬁ Eg%,bﬁg
2010-08-11 County of Riverd
2010-07-28 County of Rivers John Kringle ﬁ;)m!;r 1300300000 Comry Paysll -‘[d;xmfl
MOREN JALIEY L Lemon St
2010-07-14 County of Riverd 'suepzm?a;'enm: A Joio Tidle SUPV ACCOUNTANT A'“;gl“;
CradeSeep: Pay Rare: 533409
Aad 4]
HOURS AND EARNINGS
AUTEDE
Coda EEE 'E Fai Hours i T
| BEG  Regalm ;m ¥ EIET “_
CLU  Comp Lowvs Used Ham 100 13400 343
SCE ik 3340 400 13384 1464
VAC  Vicasen 34@ 1200 @091 3]
FLX Flaxibis Banefit 37
HST  Hsalth, Safaty, Training Fund 080
SP?  Suwp Pemion Exming: 521U e
HOL  Hoaday 000
NOT  Systas Dud -Staight Overtima 000
OVT  Overtime 000
HLU  Hchidey Used 040
HLX  Hokidsy Wesked (o Ratirmsant] 000
TOTAL: w00 199041 3 pIE
[ Deagoon __ Camewr VI |
. e . aR= |
Concordia Prefarred 5734 L4480 | IPSuppLife Spouse 150 3090 | Lim
Medical Eye Services 866 19320 | TP Supp Life Child 100 2000 | Lod
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COUNTY OF RIVERSIDE
AUDITOR-CONTROLLER

Printing Your Pay Stub / Pay Advice

Use the printer icon on your tool bar to print the stub/advice.

e http:{foapw3194.oasis. lcl: J001/HPE9/psfi/N1926118399/RY_SSCHK. pdf - Windows Internet Explorer

- |@, http:/loapw3194.0asis.lcl: 7001 fHPEY/psFtiv1 9261 18399/RY _SSCHK.pdf V; 5| %
© File Edt GoTo Favorites  Help
¢ [ snagit E = |
: pdf | v Saarchl-iial =X POF

S Links @ | Customize Links @& | Fres Hotmall @ | Windows W Windows Marketplace £ Windows Media

U e | @ hitpflospuaiatossis K00y HPERlpsftpszeLta., || (5
= @v @ s [T ®® e - | ,_Lf_}‘
County of Riverside Pay Group: CRI1-COR Biweekly 7day FLSA Business Unit:
5l 5 R . . Pay Begin Date:  09/23/2010 Warrant #:
Robert B Byrd, CGFM. County Auditor-Controller Pay End Date: 101062010 b ]
dair i Employee ID - TAXDATA: Federal
ohn Kringle Department: 1300300000-County Payroll Marital Status: Marmied
MORENO VALLEY CA 925 Location: 4080 Lemon St Allowances: g
o e i $33.409 AL B
ade/Step: 517/ e ? Addl Amt:
HOURS AND EARNINGS TAXES
Current Current YID Current Current
Code Description Rate Hours Earnings Earnings Description Tax Tx Emns
REG  Regular 33400 54.00 1.804.08 41.644.10 Fed Withholdng 76.24 220802
CLU  Comp. Leave Used 33409 10.00 334.00 53455 Fed MED/EE 3430 2.365.52
SCK  Sick 33400 4.00 133.64 325739 Fed OASDLEE 146.66 2.365.52
VAC  Vacation 33400 12.00 400.91 4176.13 CA Withholdng 3518 2.298.02
FLX  Flexible Benefit 317.70 6.354.00
HST  Health Safety, Training Fund 0.80 000
SP2 Supp. Pension Earnings SETU 035 0.00
HOL  Holiday 0.00 1,870.89
XoT System Def -Straight Overtime 0.00 83524
OVT  Overtime 0.00 15034
HLU  Holiday Used 0.00 23386
HILX  Holiday Worked (No Retirement) 0.00 26727
TOTAL: 80.00 2,000.42 50,313.86 | TOTAL: 202.38
BEFORE-TAX DEDUCTIONS AFTER-TAX DEDUCTIONS EMPLOYER PAID BEN
Description Current YID Description Current YID Description
Kaiser Permanente County Plan 558.00 11.160.00 TP Supp Life Employee 5.00 100.00 Kaiser Permanente County Plan
Concordia Preferred 5724 1.144.80 IP Supp Life Spouse 150 30.00 Lincoln Basic Life
Medical Eve Service 2,66 10320 | TP Supop Life Child 1.00 20,00 Long Tenn Disabilty Class |
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COUNTY OF RIVERSIDE
AUDITOR-CONTROLLER

Frequently Asked Questions (FAQ)

Q—I forgot my password, how do | reset it?
A—Email the Oasis help desk at OasisHelpDesk@co.riverside.ca.us or call (951) 358-6100. You can also contact
your department Human Resources representative.

Q—What does ESS mean?
A—The letters are an acronym for Employee Self Service.

Q—What is my Userld?
A—Your user id begins with the letters ESS followed by your employee Id number.
For example, ESS123456

Q—Who do | contact if | have questions about my Pay Advice/Stub?
A—Contact the Auditor-Controller Payroll Division at (951) 955-3810 or via email at aco_payroll@co.riverside.ca.us

Q—I am a member of Riverside Sheriff Association (RSA) and | want ACO to stop mailing my pay advice to me.
Who do | call?

A—Contact the Auditor-Controller Payroll Department at (951) 955-3815 or via email at
aco_payroll@co.riverside.ca.us and request to have the printing and mailing of your pay advice suppressed.

Q—I am a member of Laborers International Union of North America (LIUNA) and | want ACO to stop mailing my
pay advice to me. Who do | call?

A—Contact the Auditor-Controller Payroll Department at (951) 955-3815 or via email at
aco_payroll@co.riverside.ca.us and request to have the printing and mailing of your pay advice suppressed.

Auditor-Controller Office hours
Monday — Thursday
7:30 AM - 5:30 AM
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