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Accessing PeopleSoft Self Service 
 
Log into the Self Service module of PeopleSoft. At 
https://oasishrms.oasis.lcl/psp/HPD9/?cmd=login&languageCd=ENG& 
 
 
UserID = ESS + EmplID 
Password = ESS + EmplID + $ + last four digits of social security 
 

 
 
After you log in with your default password, the system will require you to change your password. 
 
 
Click on the Self Service link. 
 

 
 
Select Payroll and Compensation>View Paycheck 

 

 

There is a slight delay before the next page displays. 

 

Viewing Your Pay Check/Pay Advice 
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The following page will display with your paycheck and/or pay advice history. 
 

 
 
 
Click on the check date for the check you want to view. 
 
 

 
 
NOTE—the PDF style is only available for warrants issued December 1, 2010 or later. 
 
Online checks issued between pay cycles may not appear in PDF version until the following payday.  An 
online check is check that was not issued on your regular pay day.  Online checks are issued when 
employees turn timesheets in late; partial hours are posted, prior period short term disability pay health 
insurance adjustments, etc. 
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The check/advice will open in a new window. 
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Printing Your Pay Stub / Pay Advice 
 
Use the printer icon on your tool bar to print the stub/advice. 
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Frequently Asked Questions (FAQ) 
 
 
Q—I forgot my password, how do I reset it?   
A—Email the Oasis help desk at OasisHelpDesk@co.riverside.ca.us or call (951) 358-6100.  You can also contact 
your department Human Resources representative. 
 
Q—What does ESS mean? 
A—The letters are an acronym for Employee Self Service. 
 
Q—What is my UserId? 
A—Your user id begins with the letters ESS followed by your employee Id number.   
For example, ESS123456 
 
Q—Who do I contact if I have questions about my Pay Advice/Stub? 
A—Contact the Auditor-Controller Payroll Division at (951) 955-3810 or via email at aco_payroll@co.riverside.ca.us 
 
 
Q—I am a member of Riverside Sheriff Association (RSA) and I want ACO to stop mailing my pay advice to me.  
Who do I call? 
 
A—Contact the Auditor-Controller Payroll Department at (951) 955-3815 or via email at 
aco_payroll@co.riverside.ca.us and request to have the printing and mailing of your pay advice suppressed. 
  
 
Q—I am a member of Laborers International Union of North America (LIUNA) and I want ACO to stop mailing my 
pay advice to me.  Who do I call? 
 
A—Contact the Auditor-Controller Payroll Department at (951) 955-3815 or via email at 
aco_payroll@co.riverside.ca.us and request to have the printing and mailing of your pay advice suppressed. 
  
 
 
 

Auditor-Controller Office hours 
Monday – Thursday 
7:30 AM – 5:30 AM 


