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- Welcome!

{

Patriot:
a person who
\ loves, supports,
“#%  and defends
" his or her country

and Its Iinterests
with devotion.
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Military Pay (MIL)

*:*:**: . .

AR /I Ellg!ble employees
RN receive regular pay for the
*:**** ! first 30 days of active duty
1N per fiscal year.

— A fiscal year is from July

1 to June 30
| — The 30 day period is
cumulative.
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Military Pay (MIL)

« Departments report eligible employees by
reporting military time using the time reporting
code MIL

— Military time (MIL) appears on the paystub /
adV|ce as non-worked time (NWT

HOURS AND EARNINCGS
Curreni Current Y1
[ v S, I_I‘.n.-.:.-- e [ g .

de T o s .-.||.'_

SWT Mon Worked Time 0507 (i R L] 15440, 259 4,250,0°F

338.00 3, FOH0LO0
{000 28749
.00 1,143.15

FLX Flexi bl [irn:f1

SCK Sick

HLX Holiday Waorked (Mo Retirement)
HOL Haliday ) 459958
COT County COhwerltime 0, 0 | 22320

DVT Owertime 0,0 31 BT
BEC R::E:u];ﬂ.r LN 1] [4.876.55
LiMA Uniformm  Allowance ChI00 500,50

. .04 2. 1B3.55

VAC YVacation
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Military Pay (MIL)

« ACO Payroll does not track military pay
(MIL); therefore the departments need to track
the employee’s total leave 1in calendar days
within a fiscal year.
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What Do | Send to

ACO Payroll?

* Nothing!

« ACO Payroll does not
need a leave of absence
(LOA) form, military
orders or a military leave
earnings statement (LES)
during the initial 30 day
period.
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Holiday Pay for I\/IIL

* Employees
receiving regular
pay coded as B -«
military pay (MIL) E -
will continueto .
receive pay for the
holiday as time |
reporting code
HOL.
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Military Differential Pay

I — A~ ——

 Eligible employees shall receive the difference
between their county base salary and their
military basic pay starting on the 315t day of
military leave each fiscal year.
1@

— A fiscal year is from July 1 to June 30
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Special Compensation

« ACO Payroll will stop
additional pay for:

— Uniform
— Bilingual
« ACO Payroll will

override the deduction
of:

— Survivor ‘s Benefit
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Military Differential Pay

» Departments report
eligible employees by
reporting military leave
accrual (MLA) using the
time reporting code MLA
In time and labor.
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What Do | Send to

ACO Payroll?
« Approved leave of absence (LOA) form.

« Complete copy of the military orders.

* Most current military leave earnings statement
(LES).

Important!
ACO Payroll cannot process
military differential pay (MLP)
without the above information. A@
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What is ACO Payroll

Looking For?
e Leave of absence form
(LOA)

— Is the form completely
filled out?

— Has the request been
approved by the
Department Head?
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Leave of Absence Form (LOA)

COUNTY OF RIVERSIDE

L-r.—_-.:l-.-E of .-'-'l-been-r‘e Form
ot Learww . PADE For Fewuliy soud Secice Ll )

| ] m Dmllrt.-r,- |:|P-r-¢-n-| j!du-.—.tlonll

Employee Marme
all Hirne

Hormes Phone

Sigmature Soc., Fec, &

TYPE OF REQUEST:

I NEW I Leawve Dates: _ iis22/08 Lanst Dy Workmd:

Pakd [Foets shgibl r A copy of the Military Onders is abiachees
che FEitary Orders is abtach

11 /56,08

Military Laswve
Military Leswe - UnEsid L = eligi Bl by e wrment. A copy
Ferscnal |

Eduwcational

| I Ewtmnd leave date to:
Pay SENtES — L 3 [T ] Effectiue:

(n ] e et ]

Cermments: Employee exhausted 30 days MIL on 12/6/08. MLA | start on 12/7 /08,

i | | . E?'i.'. AFPROWV AL | | = ] RECOMMEMND APPROWAL DG NOT RECOMMEND

Cempartment Head / Designee Signabures
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What is ACO Payroll

Looking For?
» Military orders

— Will the employee be on active duty or ordered
duty?
— Active and / or ordered duty dates

G
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Military Orders

= ORDER OF THE SECRETARY
E DUTY TOUR OF THE AR FORCE

REQUEST AND AUTHORIZATHON FOR ACTIVE DUTY TRAINMINGACTI

ALUTHORITY, 10USC 80T Exscuthe Oroer BIS 7T,
FPRNCHEAL PLAPOSES: Used o mguest and sl iz A Foroe masendisl (Dors of actee duly a5 weil s scling o8 & moenmoy oy b
8 weed fo reake Dosive igevallcaion of midfayy personrel Becores reoond copy of ordes afer auineniicalon, eeeides eaerag! kD pooore
fransporfsdion, AAcahe aimbursemant for raeed sSOoensas T b Oeed raliery oy, E5 eephoabl
ROUTINE ASES; A cony of i onder 7y D prowhlied o oillan emplopers (o Subsfantels aotve ouly miSTany Meguamimevsly,
CLOSLARE IS WOLAWTARY, Howebedy, sl (s ol rmaion and SSN e A Forcs st el o yoo FEve), i 9m snd pay solitemests.

PRESENT ETREET ADDRESS

* dayn pius mui il tme. (0 Tl Days) TRACKING & 2154 144

LY (Lind art jocatmng) L
ITY FORCES 50 FFELDD, MARCH ARE, CTA Y rRAD O
JOOEN 22

5. RCAMASRE  ALITH: AFNLAN 358001 [Fie Sirvi) volrier s Covmpiaid Slafemant of e of Sty mitin B worhOays Shey bour Compeation.  Travel Says wl nol
srcend DOOPM Sutferireg FEaenl Sme. PR S IS SRS 0T SEIESATY o goT JUAITETS BN PR OOl [he Dase beVelng oice gince gowd quanes mus be

usad s avedebls.  Tumr e el Gromoiiensl Fama (EATs, Sorws bokein eic ) o Lhe AFC

SEE MEXT PAGE FOR REMARKS

APPROVING DFFIGIAL . . 1. BIGNATURE
RY S COMMORS, LT 05 I “ELECTROMICALLY APPR

FOR THE COMMANDER

SEEA TLIE ELEMENT OF AUTHENTICATING DFF

LIGAY A M BAMFORD, GSO7
"ELECTREOMICALLY AFFROVE

TH. FUNDS CERTIFYING
OEFICUAL

TRAVEL

39 | iy § harrn complsd weil fhe sboes order. The sialements
o Ihis 10e @fe Inse and compliabe. ¥ this lour was saxiended undar he
wmnade bour prosasions, il wee wilh sy prior knowiedge and consent T
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What is ACO Payroll
Looking For?

 Leave and earning statement (LES)
— Employee’s basic pay per month.

— Basic pay Is used to calculate the differential pay.
' T PN S

G
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Leave and Earnings Statement

=

DEFENSE FINANCE AND ACCOUNTING SERVICE MILITARY LEAVE AND EARNINGS STATEMENT
Mo Fas MDY c PAY DATE YRS SV ADSNUSS
) [ e | iemo | onvane | armes | 3a0
ENTITLEMENTS

YTOENTITLE 14875082

WAS SENT TO: BANK OF AMEFECA NA 121000358
SN0RIT ANMOUNT: $2.360 11

ACCOUNT NUNEEGR: 1157809972 ACCOUNT TYPE: CHECING

COMPANY CODE: 190035 DsRECT DEPOSIT DATE: 120108

“AS OF 13 MAR D1, 002 HGH TEMPO DEPLOYMENT DA

SINCE 1 OCT 00 (OR SINCE ENTERING MILITARY SERVIC

FHDA 000

ACTIVE DUTY (ADY FOR TRAS

SERVICEMEVEER GROLP L F v E

R SGL DEDUCTION INCLUDES TRALMATIC DNJURY PROTECTION (TSGLI
SFOUSE SGL) COVERAGE $00.000
PLEASE VERIFY YOUR STATE OF LEGAL RESSDENCE FOR STATE
TAX FURFOSE. CONTACT YOUR PAYROLL OFFICE TO FILE ANEW DD FORM
2058 TO CHANGESESTASLISH THE CORRECT STATE IMMEDATELY
T YOUR TAX REFUND OURCKER WITH RS E-FILE AND DWRECT DEPOSIT
SEE WWW RS GOVEFILE AND WWW FNS TREAS GOWEFT
F YOU HAVE 90 DAYS OR MORE ACTIVE OTY ON OR AFTER SEP 11, 2001
YOU MAT QUALFY OR THE POST W11 GI BLL. SEE WWN GIEILL VA GOV
HOUSING OF FRCL TIES? SEE YOUR MILITARY LEGAL ASSIST
OFFCE OR AFY ONESOURCE AT 1800 3429647
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Who Keys what?

* Department:

- — Keys military leave
e /T accrual (MLA) into
™ Time and Labor

— While on extended
military leave the
employee’s schedule
needs to be changed to
5 days a week — 8

hours a day. A@
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Who Keys what?

« ACO Payroll:

— Runs a query to find all employees with
military leave accrual (MLA).

— Military differential pay (MLP) is Vi
keyed once all support documents have _/ #7:g
been received and the employee’s pay %
difference is calculated.

— Adjustments to the calculation will be /3
made If the employee receives an -
Increase or decrease in pay rate.
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Differential Pay Example

« County pay:
$34.66/hour

— $34.66 x 80 hours =
$2772.80 /week

— $2772.80 / 14 days =
$198.06 /day

G,
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Differential Pay Example

- ©¢ « Military pay: $1621.65 semi-monthly
S — $1621.65 x 2 = $3243.30 /month

— $3243.30 x 12 = $38919.60 /year

— 2080/ $38919.60 = $18.71 /hour

— $18.71 x 80 = $1496.80 /week

o,  —$1496.80/ 14 = $106.91 /day

/

A"{’

G,
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Differential Pay Example
« County daily rate is $198.06
« Military daily rate is $ 106.91
— $198.06 - $106.91 = $91.08 per day
— $91.08 x 14 days = $1275.12

-

L — W o -

N

 Total military differential pay (MLP) owed to
employee per pay period is $1275.12. A@
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Holiday Pay For MLA/MLP

A change In reporting Is required for compliance
with CalPERS rules regarding members called
to active duty.

» Employees on extended military leave that are
reported as absent without pay using the code
(MLA) and receiving military differential pay
(MLP) are not paid holiday pay using the code
HOL. Instead, their holiday pay is included in
the military differential pay (MLP). A@
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Holiday Pay For MLA/MLP

» The system will populate holiday hours
as HOL.

 Remove hours coded as HOL and enter
the full 80 hours as MLA.

« ACO Payroll will key the military
differential pay (MLP) and include the
holiday pay.

G,
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Extended Orders
» \What does ACO payroll

needs when an employee’s

orders are extended?

— Updated military orders
— Current LES
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When the Employee Returns

« Once an employee returns departments should:
— Notify ACO Payroll of employee’s return

— Submit an “Additional Pay Request Form™ for any
special compensation that needs to be reinstated
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Heroes Earnings Assistance

and Relief Tax Act (HEART)

 Effective January 1, 2009 employer
differential payments made to employees
called to active duty services are now
considered wages for the purpose of income
tax.

« Military differential pay Is subject to Federal
Income tax withholding for all amounts paid
after December 31, 2008.
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Heroes Earnings Assistance
and Relief Tax Act (HEART)

» These payments should be reported in Box 1 of
form W-2. However, these payments will not
be subject to Social Security or Medicare

withholding, and are not entered in box 3 or
box 5.

G,
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Questions
?
5
rilo 1
?’; ? . f)
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The End
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