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Holiday Expressions of Joy
Music Fest

 Monday, December 14, 2009
e County Administrative Center
 Board Chambers @ 12PM
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ACO Announcements
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Announcements

 Employee Campaign 2010
— Last day to key is 12/16/2009
— Forward original forms to ACO Payroll
— Mail Stop 1160
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Announcements

 Disability Pay and Regular Hours

— Payment of regular (REG) hours delays disability
payments to employees.

— If you do not receive a timesheet, post leave $iour
or absent without pay (AWOP).
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PP22 Direct Deposit
Overpayments

» Letters were mailed to employees 11/20/2009|

« Employees can repay overpayments by
personal check, cashiers checks, money orde
or payroll deduction.

e Contact Yumeka Seabrooks @ (951) 955-
2050.
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H1N1 Pandemic Flu Leave
Authorization Form
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H1N1 Pandemic Flu Leave
Authorization Form

 Employee must complete the form in order for
ACO to issue payment.

 Prior period adjustments are submitted to ACQO

Payroll using the ACO Adjustment Notice
Form

» Departments may request an Online Warrant
for prior periods.
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Military Pay
“President Barack Obama announced Tuesday that
is deploying 30,000 additional troops to Afghanista
to step up the fight against Taliban insurgents and
help create conditions needed to transfer security
responsibility to the Afghan government.

The buildup is expected to be completed this
summer, and Obama said he is setting a July 201
goal to begin withdrawals.”

— US World News — December 2, 2009
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Military (MIL) Pay

 Eligible employees receive regular pay for thetfir
30 days of active duty per fiscal year

— Afiscal year is from July 1 to June 30.
— The 30 day period is cumulative.

— Time & Labor Report (Report Time By TRC
Report) RVTLOO6N.
* You can access the report by using the following path:

Home > Administer Workforce > Capture Time and
Labor > Reports > Reported Time by TRC Report.
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Military Differential Pay

 Eligible employees shall receive the difference
between their county base salary and their military
basic pay starting on the 8day of military leave
each fiscal year

 MLA — military leave accrual
— Department inputs into time and labor.
* MLP — military differential pay
— ACO Payroll calculates and enters on pay lines.
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Military Differential Pay

* While on extended military leave of absence,
timekeepers must change employee’s schedule |
a 5/40 work week.

» Schedule change is only necessary if the

employee will be on leave for a full pay period or
longer.
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What Do Departments Send to
ACO Payroll for MLP/MLA?

« Approved Non-Medical Leave of Absence
(LOA) Request form.

« Complete copy of the military orders.

* Most current military leave earnings
statement (LES).
Important!

ACO Payroll cannot process military differentialyp
(MLP) without the above information.

14

County of Riverside  Office of the Auditor-Controller

o



When in Doubt....

Contact ACO Payroll if you have any
guestion or concerns regarding military pay
or any other payroll issues.
(951) 955-3810
ACO_Payroll@co.riverside.ca.us
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Payroll Year End
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2009 Year End
W-5s
 What are W-5s?

— Advanced Earned Income Credit (AEIC).

— Required by state law to inform all employees tha
AEIC is available.

 New W-5s due from employees by 12/31/09
— IRS Code requires new W-5 each year.
— If you do not receive a new W-5, remove AEIC.

— ACO will be sending out reminder letters to
current AEIC employees when the W-5s for
2010 become available.
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Form W-5
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2009 Year End
W-5s

— To update AEIC status, click the radio button that
corresponds to the current Earned Income Credit
status, and click the radio button corresponding to
“New W-5 Received” W-5_2009.pdf

— Currently only 22 employees have turned in W-5s
during 2009.
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What Needs Updating?
W-35s
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2009 Year End
W-4s

* IRS Code requires new W-4 from employees
claiming Exempt by 2/15/10.

— If you do not receive a new W-4 form, change the
withholding status t&inglewith zero exemptions.

— Lists of employees who are claiming Exempt will
be sent to all departments after the first of thary

— Currently over 750 employees are claiming
Exempt from Federal Income Tax Withholding.
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2009 Year End
W-2s
» Addresses:

— Do not input address changes into HRMS on
01/11/10 or 01/12/10

— Fax by 12:00 noon on 01/12/10 any address
changes required for W-2s

— Resume address input (including those faxed) in
HRMS on 01/13/10.

— Fax number for ACO Payroll: (951) 955-3814
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2009 Year End
W-2s
When will 2009 W-2s be available?
— Need to be postmarked by 02/01/2010
When will W-2s be available on-line?
— Need to be postmarked by 02/01/2010

— Currently over 10432 employees have actives IDg
on ADP eW-2 system

Previous two years they have been available
before the end of January.

eW-2 Help Line number is (951) 955-3815
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2009 Year End
W-2s
e Cut off dates for 2009 W-2s:

— Claims and Settlement payment requests to be pg
by 12/30/09 need to be received by 12/16/09.

— Online check requests received after 10:00 a.m. @
12/30/09 will be paid on Monday 01/04/10 and
will be part of the 2010 W-2s.
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Year End 2009
New Rates for 2010

» Social Security will remain at 6.2% with the
same wage maximum of $106,800.
Maximum total tax of $6,621.60.

 Medicare will remain at 1.45% with no taxable
wage maximum.

* Mileage rate is reduced from current rate of
$0.55 to $0.50 per mile for business use.

» Use code M53 for mileage payments. Itis
effective dated.
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