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Treasury Cash Receipts (TCR)

• Overview
– TCR Processing Time

– TCR Reports & Queries

– Average Days till Deposits are posted

– TCR Errors

– Contact Information
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Standard Practice Manual 

• According to SPM 7-705, Treasury 
Cash Receipts should be processed 
daily.
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Advantages of Completed 
Treasury Cash Receipts

• Directly impacts your Daily Cash 
Balance.

• If your fund earns interest,  it will not 
start accruing interest till the deposit is 
posted.  
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Auditor Controller Office Reports

• Un-
Worked 
TCR 
Report:

- Weekly 
Reminder

- Future 
Dazel
Report
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Auditor Controller Office 
Reports

• Type and Status Code for Un-Worked TCR Report

Type Description Status Description

B Bank Charge A Applied

C Cash Deposit C Complete

R Rejected Checks I Identified

W Wire Transfers J
Directly Journal (Need to 
Budget Check)

Z Zero Balance Accounts U Unidentified

W Worksheet
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Status - Descriptions
• Status A (Applied)  – If this appears on the Un-worked 

TCR report for more than two days,  it is stuck in the 
worksheet mode.  

• Status C (Completed) – May have to process through 
nightly cycle

• Status I (Identified) – Deposit needs to be applied to an 
invoice

• Status J (Directly Journal (Need to Budget Check)) –
More than two days mostly likely budget error.

• Status U – Unidentified – TCR has not been worked.

• Status W – Worksheet  - Invoice stuck in worksheet 
mode.
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What Departments Can Do?
• Check Business 

Unit in 
PeopleSoft

- Accounts 
Receivable/Direct 
Journal 
Payments/Create 
Accounting 
Entries/Find an 
Existing Value

Business
Unit

Click on Search
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Auditor Controller Office Reports
• Query-Days Outstanding TCR Report
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Auditor Controller Office Reports
• Query-Open Deposits – run by ACO at month-end  closing
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Treasury Cash Receipt Error

• No Budget Exists
– Zero budget line request to: 

ACOBudgets@co.riverside.ca.us
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Contact Information
� Pat Hughes, Accounting Technician I

� 951-955-3824

� Lucinda Rizk, Accounting Technician I
� (On Maternity Leave)

� 951-955-3852

� Heydee Koury, Accountant II
� 951-955-9461

� Samuel Wong, Senior Accountant
� 951-955-0335

� Tanya Harris, Principal Accountant
� 951-955-8375


