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Analyze Control Budgets Detail
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Inquiry Name:
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Complete chartfield data on the Controlled Budgets Panel.  
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Click on Get Available Periods, check period needed.  Click on Get Budgets.
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System returns summary budget data.
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To get budget detail, click on the Criteria icon.
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The system will return you to the Criteria Tab
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Click on the Transaction Detail Tab.
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System returns detail transactions.
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Click on the space above line 1 and to the left of the Type column to “Select All.”  Copy the contents of the grid (e.g. “Ctrl-C”). 
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Paste grid contents into Excel.  Note: column titles do not copy across and must be entered manually.  
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Click on Flashlight Icon.





Add Column Headings Manually.








Click Here








¿Por Que?








Click on Criteria Icon.
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